KareamaKids2
1841 Burlingfon-Ms Hofly Rd Ms Holly, NJ 68060

609-889-4235 Earcamakids2®yahoo.com

Welcome New Parents and Kids! =

We are excited to start serving you and watching your child
grow and learn. On their first day they will need to have these
itemns so that we can be fully prepared to meet all their needs.

For Office Records:
e« Completed Enrollment Packet
e A Current Copy of Immunization Record
e A Copy of the Children Universal Health Records
e A Copy of Your Child’s Health Insurance Card
e A Copy of Your Driver’s License

For Your Child’s Care Needs

» Achange of clothing- shirt, pants, socks, underwear (if potty
trained)

» Bed Setting- a small-fitted sheet and blanket. EACH SHEET
NO LARGER THAN A TWIN SIZED BED! NO PILLOWS!!!
Pull-ups if needed for your child.

e Wipes- must be sent even if potty trained because we wipe
faces throughout the day.

» Bookbag- sentin on Mondays and returned on Fridays for
bedding.

e Meals- Please pack a daily lunch with enough food for the
day. Our meal sessions are as follows: Breakfast, AM snack,
Lunch, PM snack, and if your child is with us after 5:00pm we
have a late snack. PLEASE INCLUDE A DRINK FOR EACH MEAL!
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PARENT
foECElPT OF INFORMATION:

Information to Parents Document

Policy on the Release of Children

Positive Guidance and Discipline Policy

Policy on Methods of Parental Notification

Policy on Communicable Disease Management

Expulsion Policy

Poliﬁy on the Use of Technology and Social Media

| have read and received a copy of the information/policies
listed above.

Child(ren)’'s Name:

Parent/Guardian’s Name:

Signature . Date

Q0L PARENT RECEIPT OF INFORMATION/APRIL 2017



PARENT
RECEIPT OF INFORMATION:

Information to Parents Document

Policy on the Release of Children

Policy on Methods of Parental Notification

(Applicable only if a method other than a phone call Is used to notify parents of an Injury to a child’s head, a
bite that breaks the skin, a fall from a height, or an injury requiring professional medical attention.)

Policy on Communicable Disease Management

Expulsion Policy

Policy on the Use of Technology and Social Media

| have read and received a copy of the information/policies
listed above. |

Child(ren)'s Name:

Parent/Guardian’s Name:

Signature Date

0O0L/ PARENT RECEIPT OF INFORMATION/9.27.2017



EXPULSION POLICY

NAME OF CENTER:

Unfortuna?ly, there are sometimes reasons we have to expel a child from our program either on a short term or

permanent basis. We want you to know we will do everything possible to work with the family of the child(ren)
in order tq prevent this policy from being enforced.

The following are reasons we may have to expel or suspend a child from this center:
IMMEDIA'\TE CAUSES FOR EXPULSION:
e The child is at risk of causing serious injury to other children or himself/herself.
e Parent threatens physical or intimidating actions toward staff members.
e Parent exhibits verbal abuse to staff in front of enrolled children
PARENTAL ACTIONS FOR CHILD’S EXPULSION:
Failure to pay/habitual lateness in payments.
e Failure to complete required forms including the child’s immunization records.
Habitual tardiness when picking up your child.
Verbal abuse to staff.
. Other (explain):

CH{LD’S ACTIONS FOR EXPULSION:

¢ Fallure of child to adjust after a reasonable amount of time.
« Uncontrollable tantrums/ angry outbursts.

Ongoing physical or verbal abuse to staff or other children.

Excessive biting.

Other (explain):

SCHEDULE OF EXPULSION:

If after the remedial actions above have not worked, the child’s parent/guardian will be advised verbally and in
‘writing about the child’s or parent’s behavior warranting an expulsion. An expulsion action is meant to be a period
of time so that the parent/ guardian may work on the child’s behavior or to come to an agreement with the center.
The parent/guardian will be informed regarding the length of the expulsion period and the expected behavioral
changes required In order for the child or parent to return to the center. The parent/guardian will be given a specific
expulsion date that allows the parent sufficient time to seek alternate child care (approximately one to two weeks’
notice depending on risk to other children’s welfare or safety).Failure of the child/parent to satisfy the terms of the
plan may result in permanent expulsion from the center.

A CHILD WILL NOT BE EXPELLED IF A PARENT/GUARDIAN:

e Made a complaint to the Office of Licensing regarding a center’s alleged violations of the licensing requirements.
e Reported abuse or neglect occurring at the center.

e Questioned the center regarding policies and procedures.

e Without giving the parent sufficient time to make other child care arrangements.

PROACTIVE ACTIONS T CAN BE TAKEN IN ORDER T NT EXPULSION:

o Try to redirect child from negative ¢ Document the child’s disruptive behavior and maintain
behavior. confidentiality.

e Reassess classroom environment, ¢ Give the parent/guardian written copies of the disruptive behavior -
appropriateness of activities, supervision. that might lead to expulsion.

 Always use positive methods and « Schedule a conference including the director, classroom staff, and
language while disciplining children. parent/guardian to discuss how to promote positive behaviors.

e Praise appropriate behaviors. « Give the parent literature of other resources regarding methods of

« Consistently apply consequences for rules. improving behavior.

e Give the child verbal warnings. e Recommend an evaluation by professional consultation on

e Give the child time to regain control. premises.

OOL/EXPULSION POLICY/ 9.6.2017 ¢ Recommend an evaluation by local school district study team.
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POLICY ON THE RELEASE OF CHILDREN

Each child may be released only to the child’s parent(s) or person(s) authorized by the parent(s) to
take the child from the center and to assume responsibility for the child in an emergency if the
parent(s) cannot be reached.

If a non-custodial parent has been denied access, or granted limited access, to a child by a court

order, the center shall secure documentation to that effect, maintain a copy on file, and comply with
the terms of the court order.

if the parent(s) or person(s) authorized by the parent(s) fails to pick up a child at the time of the
center’s daily closing, the center shall ensure that:

1. The child is supervised at all times;

2. Staff members attempt to contact the parent(s) or person(s) authorized by the parent(s); and

3. An hour or more after closing time, and provided that other arrangements for releasing the
child to his/her parent(s) or person(s) authorized by the parent(s), have failed and the staff
member(s) cannot continue to supervise the child at the center, the staff member shall call the
24-hour State Central Registry Hotline 1-877-NJ-ABUSE (1-877-652-2873) to seek assistance in

caring for the child until the parent(s) or person(s) authorized by the child’s parent(s) is able to
pick-up the child.

if the parent(s) or person(s) authorized by the parent(s) appears to be physically and/or emotionally
impaired to the extent that, in the judgment of the director and/or staff member, the child would be
placed at risk of harm if released to such an individual, the center shall ensure that:

1. The child may not be released to such an impaired individual;

2. Staff members attempt to contact the child’s other parent or an alternative person(s)
authorized by the parent(s); and

3. If the center is unable to make alternative arrangements, a staff member shall call the 24-hour

State Central Registry Hotline 1-877-NJ-ABUSE (1-877-652-2873) to seek assistance in caring for
the child.

For school-age child care programs, no child shall be released from the program unsupervised except
upon written instruction from the child’s parent(s).

OOL/ POLICY ON THE RELEASE OF CHILDREN/9.12.2017
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Discipline and Guidance Policy for ERRERSRETDSY

Name of Operation

Discipline must be:

(1)Individualized and consistent for each child;
(2)Appropriate to the child's level of understanding ; and
(3)Directed toward teaching the child acceptable behavior and self-control.

A caregiver may only use positive methods of discipline and guidance that encourage self-esteem, self-
control, and self-direction, which include at least the following;

{1)Using praise and encouragement of good behavior instead of focusing only
upon unacceptable behavior;
(2)Reminding a child of behavior expectations daily by using clear, positive statements;
(3)Redirection behavior using positive statements; and
(4)Using brief supervised separation or time out from the group, when appropriate for the

child's age and development, which is limited to no more than one minute per year of
the child's age.

There must be no harsh, cruel or unusual treatment of any child. The following types of discipline and
guidance or prohibited:

(1)Corporal punishment or threats of corporal punishment;

(2)Punishment associated with food, naps, or toilet training;

(3)Pinching, shaking or biting a child;

(4)Hitting a child with a hand or instrument;

(5)Putting anything in or on a child's mouth;

(6)Humiliating, ridiculing, rejecting, or yelling at a child;

(7)Subjecting a child to harsh, abusive, or profane language;

(8)Placing a child in a locked or dark room, bathroom, or closet with the door closed and;

{9)Requiring a child to remain silent or inactive for inappropriately long periods of time for
the child's age.

My signature verifies | have read and received a copy of this discipline and guidance policy.

Signature Date

Check One Please:

Parent D Employee/caregiver .- Household member of child-care




